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Government of India
Ministry of Science & Technology
Department of Science & Technology

ADVT. No. DST/05/2022-E-111.

Applications are invited for filling up of ‘01’ (One) post of Assistant Manager-cum-Store Keeper in
the Department of Science & Technology on deputation basis as per details given below:

1. Name of the Post:  Assistant Managér-cum-Storc Keeper
i.  Total No. of vacancies: One (01)
ii. Levelin the Pay Matrix:  Level 4 (Rs. 25500-Rs. 81100)
ili.  Method of Recruitment:  Deputation
iv.  Period of Deputation: Maximum of five years

v.  Eligibility

(a) Officers of the Central Government :-
(i) holding analogous posts on regular basis; or
(11) with atleast eight vears regular service in grade rendered after appointment thereto on
regular basis in Level 2 (Rs. 19900- 63200) in the pay matrix:
and

(b) Possessing the following educational qualifications and experience:

Educational Qualification:

(i) B.Com from a recognized University; or

(i1) Graduate in any discipline from a recognized University with one year Diploma in
Book Keeping or Store Keeping from a recognized institution.

Experience:

Three years® in a Government Department or Government undertaking in handling Stores
or Accounts.
Note 1: Qualification is rclaxable at the discretion of competent authority for reasons to be recorded in
writing in the case of candidate otherwise well qualified.
=
Note 2: He or She will also draw Special Allowance of Rs.250/- p.m. for attending the duties in
Canteen.

Note 3: The period of deputation including the period of deputation in another Ex-cadre post held
immediately preceding this appointment in the same or some other organization or Department of the
Central Government shall ordinarily not exceed five years.

Note 4: The Departmental Candidates in the feeder category who are in the direct line of promotion shall
not be eligible for consideration for appointment on deputation. Similarly, deputationists shall not be
eligible for consideration for appointment by promotion

Age Limit : The maximum age-limit for appointment by deputation shall not exceed fifty six years as on
the closing date for receipt of applications. w
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2 GENERAL

1. The Department reserves the right to cancel the appointment at any time without assigning
any reason, thereof.

ii. No correspondence will be entertained from candidates who are not selected for appointment.
Canvassing in any form will result in disqualification of candidature.

iii. The selected candidates are liable to be posted anywhere as per Government of India
requirements.

v, The terms and conditions of appointment will be in accordance with the Department of

Personnel & Training’s O.M. No. 2/29/91-Estt. (Pay. I1) dated 5" January, 1994, as amended
from time to time.

V. The candidates who apply for the posts will not be allowed to withdraw their candidature
subsequently.

3. HOW TO APPLY: The application process involves two stages:

1. Filling up of online application form

(a) Eligible candidates are required to apply Online only. through the online portal
https://recruitment.dst.gov.in/ using valid email ID. This online portal for applying shall be available
for a period of 45 days from the date of advertisement in Employment News / Rozgar Samachar.

(b) The candidate will be required to fill the online application form and upload the relevant
certificates/  documents.  Instructions  to fill up the application form is available on
https://recruitment.dst.gov.in/

Note 1: Certificate (s) issued by foreign University(s)/Institution(s) must be certified by Association of
Indian Universities (AIU), New Delhi by way of equivalence certificate(s). However, in case
where AIU does not entertain applications for equivalence of such professional degrees awarded
by foreign universities in disciplines which are presently outside the purview of AIU and where
such cases are handled by the respective professional councils (recognised by Government of
India). the applicant needs to upload equivalence certificate(s) issued by such professional
council. Candidates will have to produce all the original certificates thereof as and when
required.

I1: Submission of hard copy of application by registered or speed post:

(a) Hard unp'}: of the computer generated application (duly signed by the candidate) should be taken
out by the candidate. '

(b) Candidates working in Central Government Departments should apply through proper channel.
Such applicatioiis will be considered only if received through proper channel with ‘Certificate’ duly
signed by the Competent Authority in the prescribed format (Annexure- 1) within the prescribed time
limit.

(c) Applications if received after the last date shall not be considered even if the online application
is filled before the last date. Hence. it is the responsibility of such candidates to follow up their
applications in their department /organization and ensure that their applications. completed in all form
and duly verified by their competent authority are received by this Department within the prescribed time
limit. Also, incomplete applications in any form shall be summarily rejected. Applications received after
the last date of receipt of applications due to any reason including postal delay or delay in forwarding by
the concerned forwarding authority etc. shall not be considered. No relaxation shall be given in this
regard.

(d) The application form duly signed by the candidate along with attested copies of ACRs/ APARs
for the last five years may be forwarded through proper channel to Under Secretary (Establishment-
I11.), Department of Science and Technology, Technology Bhavan, New Mehrauli Road, New Delhi-
110016 by Registered Post or by Speed Post within 15 days( 30 days for those in Assam. Meghalaya.
Arunachal Pradesh, Mizoram, Manipur. Nagaland. Tripura, Sikkim, Ladakh. l_ahauﬁa’nd Spiti District

.



and Pangi Sub Division of Chamba District of Himachal Pradesh. Andaman and Nicobar Islands and
L.akshadweep) from the last date of closure of online portal (i.c. 60 days from the date of publication of
this advertisement in the Employment News / Rozgar Samachar). Candidates are advised not to send
applications by ordinary posts or through courier.

(e) A list of names of candidates whose applications are received within the prescribed time limit
shall be posted on the Department’s website. after the last date of receipt of applications. The candidates
may check the status of their applications on the website. Any representation regarding non-inclusion of
name in the list of applications shall not be entertained.

Advance copies of Applications will not be entertained.

In case of any discrepancies found between Hindi & English version of the advertisement, the
English version of the advertisement will prevail.

-
e

(J. Sivaramakrishnan)
Under Secretary to the Govt. of India



ANNEXURE-I

CERTIFICATE

(TO BE GIVEN BY THE HEAD OF ORGANISATION / OFFICE)

(1) Certified that Sh. / Smt. / Ms.....ooiiiii joined this organization as
........................... on ..............and is presently working as ...

(i) Certified that the particulars have been verified and found to be correct. It is also certified that no
disciplinary / vigilance proceedings are cither pending or contemplated against the officer. Integrity of
the officer is also certified.

(iti)  The application of Sh. / Smt. / Ms...........oooiiiiiii is recommended. In case of
his/ her selection, the Department / organization will relieve him/ her.

(iv)  Copies of ACRs / APARs for the last five years are also enclosed.

Place : Signature of the Head of the
Date : Organization / Office with Office Seal



